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Mau té& trinh mua Claude cho doanh nghiép

Dung mé&u nay dé trinh bay nhu cdu mua Claude Pro, Max, Team, API hodc Claude Code cho sép, IT, thu
mua va ké toan. Muc tiéu 1a 1am rd ai dung, dung dé 1am gi, géi nao phu hop, chirng tlr ndo can cé va div
liéu nao phai kiém soat truéc khi cap quyén.

1. Théng tin dé xuét

PHONG BAN OWNER NOI BO SO USER

VD: Phap ché, Marketing, Nguwoi phu trach mua/gia han Sé user giai doan pilot hodc
Engineering rollout

GOI BE XUAT NGAY CAN KiCH HOAT NGUOI DUYET

Pro, Max, Team, API hodc Claude Méc can ban giao license Trwéng phong, IT, thu mua, ké
Code toan

2. Ndi dung t& trinh ngén

Dé xuat mua Claude cho [phong ban/nhém] nham hd tro [tac vu chinh: doc tai liéu dai, soan noi
dung, research, coding, phan tich bao cao]. Géi dé xu4t 1a [Claude Pro/Max/Team/APl/Claude Code]
cho [s6 user] trong thdi han [th&i han]. Viéc mua can cé bao gia VND, hop ddng/pham vi dich vu, ban
giao user/license va héa don VAT theo quy trinh mua sam clia cong ty.

3. Ly do kinh doanh
(1) Giam thoi gian doc va tom tat tai liéu dai nhw hop dong, bao céo, guideline, spec hoac tai liéu ky thuat.
(1) Tang téc research, viét nhap, chun hoa néi dung va tao nhiéu phuong an trwdc khi nguoi phu trach duyét.

D Hb tro developer/product team doc code, viét test/spec, review doan code nhd va ding Claude Code khi pht
hop.

D Chuan héa viéc mua license theo user/email r rang, tranh dung chung password/account cho dir liéu cong ty.



4. Goi dé xuat va pham vi str dung

GOl KHI NEN CHON PIEM CAN KIEM TRA

Claude Pro Ca nhan dung thudng xuyén cho viét, research, Email/user dirng tén ai, di liéu nao dwoc
tom tat tai liéu. phép dwa vao Claude.

Claude Max Power user dung nang, Claude Code, tai liéu dai  Max 5x/20x, mirc dung that, ngan sach va
hodc coding héng ngay. kha nang nang Team.

Claude Team Nhiéu user/phong ban can workspace, billing va  Sé user téi thiéu, admin owner,
quan tri ro. offboarding, chinh sach di liéu.

Claude API/ Team ky thuét tich hgp Claude vao app, agent, API key owner, secrets, log, quota, base

Claude Code IDE hoac terminal workflow. URL, di¥ liéu ma nguén.

5. Vi sao khéng mua account share hoac key troi néi

(1) Khéng kiém soat dwoc email, password, recovery, lich st chat hodc quyén thu héi khi nhan sy thay dbi.
D Khoéng rd tai khoan/key cé dung chung, di qua gateway/proxy hodc vi pham diéu khoan str dung hay khéng.
(1) Kho hach toan chi phi néu thiéu bao gia, hop dong, ban giao va hoa don VAT theo quy trinh ké toan.

() D@ liéu cong viéc co thé nam trong tai khoan hodc ha tang khong thudc quyén kiém soat ctia cong ty.

6. H6 so can duyét va ban giao

[:] B4o gia VND néu ré goi, s user, thdi han, VAT va C] Hoéa don VAT theo pham vi dich vu va quy dinh thué
pham vi hé tro. ap dung.

(1) Hop dong hodc pham vi dich vu néu cong ty yéu (1) Lich nhac gia han, dau méi hé trg' va quy trinh

cau hd so procurement day du. tang/giam license hoac dbi user.
D Bién ban nghiém thu hoac danh sach ban giao D Policy di¥ liéu: di¥ liéu nao dwoc phép/khdng duwoc
user/license sau khi kich hoat. phép dwa vao Claude.

7. Phé duyét ndi bo

NGUO1 DE XUAT TRUONG PHONG IT/SECURITY THU MUA/KE TOAN
Ky/ghi ré ho tén Ky/ghi ré ho tén Ky/ghi rd ho tén Ky/ghi ré ho tén

Gui to trinh da dién cho Uptech qua form béo gid, Zalo hoac email. Uptech s& phan hdi phwong 4n mua Claude
bang VND, cé hop ddng/VAT theo pham vi théng nhét va nhéc cac diém can kiém tra trwdc khi rollout.

Tai liéu nay la mau van hanh néi bo, khong thay thé tw van phap ly, thué hodc bao mat. Tén géi, gia, tinh ndng va diéu kién cta
Claude c6 thé thay déi theo thoi diém, nén ludn déi chiéu vai ngudn official khi trinh duyét.



